INDIVIDUAL LEARNING PLAN

Name…………………………………………………………………………………………………………………………………….

Qualification ………………………………………………………………………………………………………………………….

Start Date …………..  End Date………..

	Initial assessment results

	
	Level

	Literacy/Language
	

	Numeracy
	


	Initial assessment and interview notes, to include information on oral communication, other support needed and preferred learning style



	


	Total number of learning hours for ILP
	hrs

	Literacy
	hrs

	Numeracy
	hrs

	Main Aim
	hrs


	Long term goals

	

	Short term goals

	


	Target
	By date
	Unit Name
	Activity
	Resources
	Date achieved

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Learning Record

	Date 
	Work done
	How it went
	Work for next session
	Tutor

 initials

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Review

How have you been getting on so far?

	I can now…




	I still need to work on…




Revised Plan agreed:

Learner signature___________________


Date___________

Tutor signature____________________
Date of next review___________

Unit Summary Sheet:                          Learner Name: 

Qualification Name:                           Assessor Name: 

Once the Assessor and IQA have signed the unit as achieved the award can be claimed: 

This page is to be scanned up to the LMS – Student record 

	Units 
	Value 
	Level
	Assessor
	IQA/EQA 
	Date achieved

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Units 
	Value 
	Level
	Assessor
	IQA/EQA 
	Date achieved
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